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a Max1mum 175 marks,

T SECTION A= (5 x 5 25 marks)

Answer any FIVE quest1ons

_ : Each questmn carnes 5 marks
'_.Wnte about auto format - . _ - Sl
What 18 cell reference" Explam d1fferent types of cell Reference Techn1ques in Excel
: "How to use format palnter 0pt10n in Excel _
E 'Explam (a) Insertmg row and column (b) Delet1ng row and column
What is data map in Excel" Explaln o |
» Explam the meanmg and advantages of Macros S
- Wr1te about 1mport1ng VS lmklng tables
' AWhat are the varlous sect1ons of form" :

{‘What are crosstab qu1res‘7 How to build to bu11d thern'7 -
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What is- referent1al 1ntegr1ty constra1nt 1n Access" Explaln : : .j.
| SECTION B— (5 x10= 50 marks)
Anstr ALL questlons |
o Each quest1on carnes 10 marks E
' ‘_11“.‘ ' _E)fpla1n 1mportant features of MS Excel o
‘. '12} ‘- Write, about Var1o‘us pr1nt1ng optmns 1n Excel
B 13 Explam deferent types of formattmg techmques in. Excel

140 _.Ekplai_n varlous_categories .of‘functions"ftsﬁfithA,e"xamples. e
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. What is Chart? Explaih; diffeljént., types of charts '_a_vailébl_e in Excel. .-

What is scenario? How to define and view them? How to obtain sceria‘ti_o in Excel.

- Explain f‘hé, procedure to create database by using the table wizard.

Or

Describe ‘acces_s’WO'rkvs'pace and tools évailable within it. -

What are queries and dynasets?. How can I Query a database.

‘Or

What is Rélé_tion. 'exhl_ain différgntitypes’qf Relat_ipns’_ o




